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1.0 Introduction 
 

The EasyPhoto plugin empowers users to effortlessly upload photos to item details within selected document 

entries, empowering users with seamless photo uploads. This feature is purposefully designed to cater to the 

needs of private sellers, offering them a convenient and efficient way to visually represent their items. By 

integrating photo uploads directly into the item details section, users can effortlessly enhance their listings 

with compelling visual content. 
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2.0 Installing the Plug-In 
 

1. Go to Tools > Plug-In Manager 

2. Click on the “Install” button. 

3. Browse for the related .app file (EasyPhoto) 

4. A new window will prompt with some basic information of this plug-in. 

5. Click on the “Install” button again to proceed.  

6. A confirmation message will be prompted after that. 

7.  Click “Yes” to confirm the installation.  

8. A success message will appear after the plug-in is installed correctly. 
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3.0 Assign Access Rights 
 

1. Go to General Maintenance > Access Right Maintenance 

2. Locate the “SL Plug-In” and click on the "+" icon next to it. 

3. Locate the “EasyPhoto” and click on the "+" icon next to it. 

4. Click on “EasyPhoto” and proceed by clicking “Set Group Access Rights”. 

5. In the pop-up window, navigate to “Admin”. (Example) 

6. Change the “Don’t change” status to “Add”. 

7. Click on “OK” to save changes. 

8. Click on “Yes” to apply the Access Right to the rest of the sub commands. 
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4.0 Setting 
 

1. Go to EasyPhoto > Setting 

2. Tick available options. 

3. Click on the “Save” button. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The “Setting” feature offers users the flexibility to customize their document preferences by choosing which 

specific documents require photo uploads. This feature allows users to tailor their workflow according to their 

needs, ensuring that photo uploads are only mandatory for the selected documents. 
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5.0 Document 

5.1 Document (Upload Photo) 
 

1. Go to Sales 

2. Choose Document that were ticked in Setting. (Invoice). 

3. Choose available Invoice. 

4. Click on the “Edit” button. 

5. Perform a RIGHT CLICK on the “No Image Available” space. 

6. Choose the “Load” option from the dropdown menu. 

7. Select picture / photo within the File Explorer 

8. Click on the picture / photo to upload it in the provided space. 

 NOTE: Users are only able to upload a maximum of TWO picture / photo 

9. Click on the “Save” button to save.  
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The “Upload Photo” feature is available to the documents that are stated in the “Setting” window, as such 

users will just need to follow the same steps provided above to upload their photo. With this, users are able 

to seamlessly incorporate visuals into their chosen documents. 
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5.2 Document (New Report) 
 

1. Click on the “Preview” or “Print” button. 

2. Choose report. 

3. Click on the “OK” button to view selected report. 
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With the introduction of the newly added report, users now have access to a comprehensive overview of the 

document, enriched by the inclusion of uploaded photos. This addition significantly enhances the user 

experience by providing visual aids to consumers. 
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