
 

SL Software Solutions Sdn Bhd (Reg No: 201601010552) 
IPOH: 231A, Jalan Pasir Puteh, 31650 Ipoh, Perak, Malaysia 

TAIPING: No 3450, Tingkat 1, Jalan Chung Thye Phin, 34000, Taiping Perak. 
H/P: +6014-967-2631/+6012-540-6118 Email: autocountsystem@gmail.com Website: https://autocountsystem.com/ 

1 

Scan to visit our AutoCount Website 

Easy Mail Plug-In 
 

Table of Contents 
 

1.0 Introduction 

2.0 Installing the Plug-In 

3.0 Email Template 

4.0 To Manage Templates 

5.0 Advanced Batch Mail 

6.0 
6.1 
6.2 

Easy Statement 
Easy Email Configuration 
A/R Debtor Statement Report 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://goo.gl/maps/yoYXC1KTnnhk1KZP7
mailto:autocountsystem@gmail.com
https://autocountsystem.com/


 

SL Software Solutions Sdn Bhd (Reg No: 201601010552) 
IPOH: 231A, Jalan Pasir Puteh, 31650 Ipoh, Perak, Malaysia 

TAIPING: No 3450, Tingkat 1, Jalan Chung Thye Phin, 34000, Taiping Perak. 
H/P: +6014-967-2631/+6012-540-6118 Email: autocountsystem@gmail.com Website: https://autocountsystem.com/ 

2 

Scan to visit our AutoCount Website 

 

1.0 Introduction 
 

The AutoCount Easy Mail Plugin is a feature that allows users to send emails directly from any AutoCount 
Accounting Preview screen. It includes tools such as EasyEmail, EasyStatement, and Advanced BatchMail, 
which make it easier to send and receive emails and send statements. The plugin is designed to enhance 
the functionality of the AutoCount Accounting software, offering advanced email capabilities for specific 
modules within AutoCount Accounting, such as the AR, AP, and Sales modules. Additionally, the Easy Mail 
Plugin can merge invoices and payment statements into a single PDF file and send them to customers, 
making it a convenient tool for businesses that need to send emails and bills quickly. 
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2.0 Installing the Plug-In 
 

1. Go to Tools > Plug-In Manager 

2. Click on the “Install” button. 

3. Browse for the related .app file (EasyEmail plugin) 

4. A new window will prompt with some basic information of this plug-in. 

5. Click on the “Install” button again to proceed.  

6. A confirmation message will be prompted after that. 

7.  Click “Yes” to confirm the installation.  

8. A success message will appear after the plug-in is installed correctly. 
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3.0 Email Template 
 

1. Go to “Sales > Invoice.” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Click on "Preview" to view the report. 
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3. Click on "Easy Email." 

 

4. Enter your message. 

5. For the subject, click on "Merge Field Panel" to set the format. 

6. Once formatting is complete, click on "View Merged Data" to verify the correctness of the format. 
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7. Click on "Save on Template." 

8. Enter the template code and description. 

9. Click "Save." 

 
 

10. Click under “Clear" options the arrow to select template.  

 
 
 
 
 
 
 
 
 
 

11. If changes are needed after saving, click under “Save as Template" options the arrow. 

12. Click on “Email Template Maintenance” 
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4.0 To Manage Templates. 
 

1. Under "Email Template Maintenance," you can see all templates. 

2. For editing, click "Edit," make the necessary changes, and save. 

3. To set a default template, select the template and click "Default." 
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5.0 Advanced Batch Mail 
 

1. Go to “Sales > Invoice.” 

2. Click on "Print Listing" and select "Batch Print Invoice." 
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3. Use "Inquiry" to refresh the information. 

4. Upon clicking "Batch Mail," the report will automatically pop up. 

 
 

5. Click on "Batch Mail" . 
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6. then click "Send" will pop out EasyEmail. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7. Click “Sent Items” to select. 
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6.0 Easy Statement 
 

1. Go to EasyEmail > Easy Statement Setting. 

 
 
 
 
 
 
 
 
 

2. Tick "Enables" to set the format. 

3. Select format. 

4. Click on "Save." 
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6.1 Easy Email Configuration 
 

1. Go to Easy Email > Email Setting. 

2. Fill in all the required information. 

3. Click "OK." 
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6.2 A/R Debtor Statement Report 
 

1. Go to “A/R > Debtor Statement Report”. 

2. Click on “Inquiry” and "Preview Easy Statement" to verify its correctness, then close. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. These steps should help you configure Easy Statement and Email settings, as well as verify A/R 

Debtor Statement Reports. 
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