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1.0 Introduction

The AutoCount Easy Mail Plugin is a feature that allows users to send emails directly from any AutoCount
Accounting Preview screen. It includes tools such as EasyEmail, EasyStatement, and Advanced BatchMail,
which make it easier to send and receive emails and send statements. The plugin is designed to enhance
the functionality of the AutoCount Accounting software, offering advanced email capabilities for specific
modules within AutoCount Accounting, such as the AR, AP, and Sales modules. Additionally, the Easy Mall
Plugin can merge invoices and payment statements into a single PDF file and send them to customers,
making it a convenient tool for businesses that need to send emails and bills quickly.
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2.0 Installing the Plug-In

Go to Tools > Plug-In Manager

Click on the “Install” button.

Browse for the related .app file (EasyEmail plugin)

A new window will prompt with some basic information of this plug-in.
Click on the “Install” button again to proceed.

A confirmation message will be prompted after that.

Click “Yes” to confirm the installation.

©® N o o bk 0w~

A success message will appear after the plug-in is installed correctly.
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3.0 Email Template

1. Goto “Sales > Invoice.”

Sales Purchase EasyEmail General Maintenal
Quotation
Sales Order
Delivery Order
| Invoice |
Cash Sale
Credit Note
Debit Note
Cancel Sales Order
Delivery Return

Monthly Sales Analysis Report
Sales Analysis by Document Report
Profit & Loss of Document Report
Top/Bottom Sales Ranking Report
Price History Report

Customer Price List Report

Sales Agent Contribution Report

Hint: In ths Invoice window, you can create, modfy, or delete Invoice for your customer.

o (B i i 3

Drag a column header here to group by that column

-?.1.&-]

B2 2 |

28/10/2021 NORA . .
| | mwv-0006 22/10/2021 300001 CUSTOMER1  NORA| /B Selsct Report =
|| mw-000s 22/10/2021 300001 CUSTOMER 1 NORA|[Key |ReportName Type
B I
| | mv-0003 10/05/2021 300001 CSTOMR 1  [NORAJ1  Ivoce -For Presrinied Form System V
2 Invoice - Half Page System |
3 Invoke With Aging System ‘
4 Relef Invoice System
|
&
|
| o | cance |
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3. Click on "Easy Email."

@ Freview = Ivoice =R
| Print Preview
= = | =
=0 fat Send by Fax g = Quick Print L {1} Marging - % - id ¢ Previous Page | Y| &), Zoom Out &)~ a
=3 Send by Emad & Opbons el (") Orientation - P rextrage (| Y &, Zoom ~

EasyEmai t Print Header/ Scale Fnd Bookmarks | First Many Pages | & Close Print
ESM ;37 O Whatsapp t . ] Parameters { P o 1L} size e WM 592 [ R x &, ZoomIn || = Preview
oament L Exut_ S S Pogesens ol tagaton |~ S| O

Easylmali — —— - V - =

SL SOFTWARE SOLUTIONS SDN BHD (iros3s0375
231A, JALAN PASIR PUTEH, 31650 IPOH, PERAK
Tel: 05-255 6119
Email: autocountsystem@gmail.com

INVOICE No. : INV-0007
mSTOMER 1 Your Ref.
1,JALANI, Our D/O No. :
BANDAR 1, Terms : Net 30 days
MALAYSIA. Date : 28/10/2021
lEL : FAX : Page ¢ olofl
Item Description Qty uoM U/ Price Disc. Total =
[} »
’ .
4. Enter your message.
5. For the subject, click on "Merge Field Panel" to set the format.
6. Once formatting is complete, click on "View Merged Data" to verify the correctness of the format.

[ &y Easy Email
Message Insert View Setting

L] 9 i BL 6 ant S = Bill= 1=

B Ef‘ B i e {catbnt LB A'SA Asslli= = =(3 @ 9 AaBbccode AaBbCCI AaBbCcDC AaBbCcDd IAaBchDdE
r:;::- Cesr Sgnatre Attach || Paste % Paste Specal BIUUSS X XJ[A-2-" ‘ E X3 N =6 ; §Normal §heading1 fheading2 §heading3 | No Spa
! Inchude J Cipboard | Font o} Paragraph 5l Styles.

|| To. || 2 hong9s06226gmai.com

f=1

..

e | o

Subject | Invoice INV-0007, dated 28/10/2021, for CUSTOMER 1

Invoice INV-0007 for CUSTO.
g m

Dear Mt/Ms, g | P o)

[ [Merge Fed Ll
Please refer to the attachment for your reference. 9| ol =
Thank you 3] UoF: Emad Count (V)
Regards, || LoF: Last Emai ey V)
Hong _UOF: Last Emai Time (IV)
IT Support department 1: Alow to do synchronize? (Tru

L Alow to transfer this docume

Attenton

‘: Branch Account No.

L Branch Address 1

| |eranch address 2

|| Branch Address 3

SL Software Solutions Sdn Bhd (Reg No: 201601010552)
IPOH: 231A, Jalan Pasir Puteh, 31650 Ipoh, Perak, Malaysia 5
TAIPING: No 3450, Tingkat 1, Jalan Chung Thye Phin, 34000, Taiping Perak.
H/P: +6014-967-2631/+6012-540-6118 Email: autocountsystem@gmail.com Website: https://autocountsystem.com/



https://goo.gl/maps/yoYXC1KTnnhk1KZP7
mailto:autocountsystem@gmail.com
https://autocountsystem.com/

aC
S
autocount’

AUTHORIZED ‘
DEALER SOFTWARE SOLUTIONS

Scan to visit our AutoCount Website

7. Click on "Save on Template."
8. Enter the template code and description.
9. Click "Save."

n - ¢ Citt
» N b Calibri - A A vllli= ==l 1 z i
Ll I:': =B el o AREI= 1= = 3 9 AaBbCeDde AaBbCCI AaBbCcDC AaBbC
Clear. Sorature "Attach | Poste o) paste specal ||| B 1 ¥ B 5 6:°X" X,||A. - % - % ||EXE = B |[=- & -|| qNomal fheading1 fheading2 §head
Indude Cipboard \ Font ) | Paragraph | - Styles
all To.. 2. hong940622@gmail.com
LR
Ce..
Bec..
Subject | Invoice «DocNo», dated «DocDates, for «DebtorCompanyName»
Invoice INV-0007 for CUSTO
- a 99.8¢B
Dear Mr/Ms,
| &5 Saving Emrail Template... x|
Please refer to the attachment for your reference.
Thank you Document Type: Invoice Document
Report Type: Invoice Document Template for EasyEmai
Regards,
Hong Tempiate Code: INV1
IT Support department Description: | INV1|
is Default

===

10. Click under “Clear" options the arrow to select template.

~ -

| [ o) i

FOear foonature Attach || Paste t
4 INV =
1 lNVP

¢ IV

g Invoice for Dealer

sbiect | Invoice «DocNo». dated «Doi
11. If changes are needed after saving, click under “Save as Template" options the arrow.
12. Click on “Email Template Maintenance”

[| & »

Lascage Insert View Setting

) [ ) 2

| B Clear Sgnature Attach || Paste

Paste Sped

: ad
LJ&| Emall Template Maintenance =

Ce..
Bec..

Subject | Invoice «DocNo», dated «DocDate»,

a Invoice INV-0007 for CUSTO

Miached 99.8¢8
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4.0 To Manage Templates.
1. Under "Email Template Maintenance," you can see all templates.

2. For editing, click "Edit," make the necessary changes, and save.
3. To set a default template, select the template and click "Default."”

|Categaries Drag a column header here to group by that cokmn p
o r
B

& Stock [ [ Template Code Doc. Type |Report Type [Desaription [IsDefadt [isBotchMal |CreatedTmeStamp | CreatedUserID | LastModfied Last Modfied User ID ]
&} AR L Debtor Statement1 Debtor Statement Debtor Statement1 v v 19/10/202109:41 ADMIN 28/10/2021 15:20 ADMIN
(s} Sales ™ v v Invoce Document v 20/10/2021 18:15 ADMIN 28/10/2021 12:33 ADMIN
(s} Purchase ™ i v Invoice Document w1 28/10/2021 12:39 ADMIN 28/10/2021 12:39 ADMIN
& GA INVOICEB n Invoice Document e v 20/10/2021 18:16 ADMIN 20/10/202118:16  ADMIN

=} AP 1 | INVOICE BATCH | 20/10/ 15:03 AN 20/10/2021 15:03 T

(4} General Maintenance INVOICE C v Invoice Document INvVC v v 22/10/2021 15:14 ADMIN 22/10/2021 15:14  ADMIN
(s} Inqury [ v v Invoice Document v 01/10/202100:51 ADMIN 20/10/202117:52  ADMIN
(3} Tools [ no v Invoce Document Invoke for Dealer 01/10/202100:53 ADMIN 19/10/2021 09:46 ADMIN
(&} Business Flow | |or P Offical Receipt OFFICIAL RECEIPT 03/10/202101:12 ADMIN 19/10/202109:48  ADMIN
|| omeaTOiMAL P Offical Recept OFFICIAL RECEIPT BATCH MALL v v 01/10/202101:15 ADMIN 19/10/202109:48  ADMIN
[ OR BATCH MAIL1 ’ Offial Receot OFFICIAL RECEIPT BATCH MAIL1 v 20/10/2021 18:20 ADMIN 20/10/2021 18:20  ADMIN
| |po ) Purchase Order Document PO 01/10/202101:16 ADMIN 19/10/202109:49  ADMIN
AQ AUTOCOUNT SUPPORT Qr Quotaton Document AUTOCOUNT QUOTATION RENEWAL SERVICE CONTRACT v 01/10/202101:10 ADMIN 28/10/2021 15:24 ADMIN
| QUOTATION Qr Quotation Document QUOTATION v 01/10/2021 00:47 ADMIN 19/10/2021 09:50 ADMIN
|| quoranionz Qr Quotation Document QUOTATION2 01/10/2021 00:50 ADMIN 19/10/202109:51  ADMIN
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5.0 Advanced Batch Mail

1. Goto “Sales > Invoice.”
2. Click on "Print Listing" and select "Batch Print Invoice."

'OICe

fint: In this Invoice window, you can create, modfy, or delete Invoice for your customer.

oo (Bl e o o] x|

Drag a column header here to group by that column

?’.'.New’

Camalrted

28/10/2021 NORA Y
INV-0006 22/10/2021 300-C001 CUSTOMER 1 NORA 20.00 20.00 Price 1
INV-000S 22/10/2021 300-C001 CUSTOMER 1 NORA 900.00 $00.00 Price 1
INV-0004 10/05/2021 300-C002 CUSTOMER 2 PT - " » o
T select Lsting Report Type x
INV-0003 10/05/2021 300-C001 CUSTOMER 1 NORA

I ©) Batch Print Invoice / Print Invoice Listing I

) Print Invoice Detal Listng
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3. Use "Inquiry" to refresh the information.
4. Upon clicking "Batch Mail," the report will automatically pop up.
T Print Invoice Listing - SL SOFTWARE SOLUTIONS SDN BHD [EASYEMAIL] -~ AutoCount Accounting (Ver: 2.0) (Rev: 183) =y
File G/L A/R A/P Inquiry Stock Sales Purchase EasyEmail General Maintenance Tools Window Help | Report
p > Listi

Report Type Batch Print Invoice -

Filter Options Report Options

Document Date: | No fiter - Group By:  None -
Document No: No filter - Sort By: Date -
Debtor: No fiter - [¥| Show Criteria In Report

Debtor Type: | No fiter - ——
Sales Agent: No fiter .

W Keep Search Result

0]
| | @ npwooos 100052021 300c002  CusToM.. PT 9,500.00 9,500.00 Price 1 0
|| @ mw-000s  22/10/2021 300001  CUSTOM.. NORA 900.00 900.00 Price 1 0
|| [ mw-000s  22/10/2021 300C001  CUSTOM.. NORA 20,00 20.00 Price 1 0
|| @ pwooo7 23102021 300001 cusToM. NORA 20.00 20.00 Price 1 0
5. Click on "Batch Mail" .
Préview - Tvoice =

-ScdbyFu () Quick Print _'I Ejh‘,nygm & .::.‘ i ,4;.,,.“_,.:.»;,@ du Q) [lo- u

=1 Send by Emad || & opvons [} onentabon ~ B> Next page | || {7 & - |
¥ Sookmarks Frst 5%
E;:.i" O whatsapp J "~ a :wwg»—'-.J Footes o IL] size ~ i pace DA Last Page JL«\ e a |9 q:::rwm‘
Export prat s Page Senp. | Navigation Zoom } |_Cose |
SL SOFTWARE SOLUTIONS SDN BHD (ross0374
231A. JALAN PASIR PUTEH, 31650 IPOH, PERAK
Tel: 05-255 6119
Email: autocountsystem@gmail.com
INVOICE No. : INV-0003
I_CTJSTOMER 1 Your Ref.
LIALANL, Our D/O No. : DO-000001
BANDAR 1, Terms ¢ Net 30 days
MALAYSIA. Date : 10/05/2021
[E ; FAX : l Page : 1of1
Ttem Description Qty UoM U/ Price  Disc. Total
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6. then click "Send" will pop out EasyEmail.

N
Message Insert

B L [2

=l
oy | Signature

View Settings

@[ eeee
Use Sender Emal | Mailing | MergeFeld| |4 4 > P
Template ~ |/ from Emad Setting List Panel |  Panel

- Incude _JlL options JL
= Q(k-r)n SL SOFTWARE SOLUTIONS SON BHD
Sender Emal | 2. hong340622@gmal.com

Send —

Save as

Mad Merge

Subject INVOICE - «CompanyName»
Dear Sir/Madam,

Please refer to the attachment for your reference.
Kindly send us the bank slip for record purpose.

Admin department

7. Click “Sent Items” to select.

C& X[[a|# [

Refresh Resend || Delete ||Message!| Emal Signature

EasyEmail

| ||| Preview || Setting Template
Acton || Delete ||_view | Setting |
= INVOICE - CUSTOMER 2
New SentTime «
SentTi.. +|To Subject Sta ’
. = ggdotcom315@gmail.com
Sent Items [EOw. A
28/10/202 .. ggdotcom31 INVOICE - C MER 2 Suc
Outbox 28/10/202 .. hong940622. . INVOICE - C 1 Suc
4 Last Week
SL SOFTWARE SOLUTIONS S
Bin 22/10/202... hong940622... 123 Suc > a 101. 158
22/10/202 .. ggdotcom31 .. Statement of Account as at 1-10-20.. Suc
22/10/202 . hong340622. . Statement of Account as at 1-10-20..  Suc Dear Sir/Madam,
20/10/202 . ggdotcom31 .. Statement of Account as at 1-10-20...  Suc
20/10/202 22 Statement of t as at 1-10- Suc
Ao b SUEPERG S et LR = Please refer to the attachment for your reference.
4 Earfier this Month Kindly send us the bank slip for record purpose.
01/10/202 . hong940622... QUOTATION RENEWAL SERVICECO.. Suc
01/10/202 . hong940622 . QUOTATION RENEWAL SERVICE CO... Suc
01/10/202 . hong3540622 . Offical Recept - 300-CO02CUSTOM Suc
01/10/202.. hong940622... Offical Recept - 300-CO0ICUSTOM ..  Suc Thank you
01/10/202 . hong940622... Statement of Account as at 1-10-20..  Suc.. ¥ Regards,
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6.0 Easy Statement

1. Go to EasyEmail > Easy Statement Setting.

AT TR TN | T B \TVMYE e f

Easyt mail General Maintenance Tools
I éﬁsyEmail

I Easy Statement Settings I
i About Us e

2. Tick "Enables" to set the format.
3. Select format.
4. Click on "Save."

£ Easy Statement Sétting »

| Hint: Supp
| statement

Document Type

lnvo-ce

¥ Enable Cash Sale Cash Sale

¥ Enable ffical Receipt OR - Half Page (Compact)

¥ Enable yment Voucher PV - Half Page (Compact)

¥ Enable Credit Note Credit Note
v Enable AR CN AR Credit Note

Debit Note

¥ Enable Debit Note Debit Note

| Enable AR DN AR Debit Note

v Attach outstanding transaction only.
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6.1 Easy Email Configuration

1. Go to Easy Email > Email Setting.
2. Fill'in all the required information.

3. Click "OK."

5

EasyEmai
\/’
C "’ N\ ‘ @ ™ Emall Settng v
Refresh Resend = | Message <
Preview SMTP Server Setting
View )
Outgoing mai SMTP server:
Port: 587
Connection timeout: 60 seconds
SentTime w
V! Enable SSL2/SSL3/TLS/TLS 1.0/TLS 2.0
Sent Time ! To 5
Sent Items V| Use the below User Name & Password to authenticate
User Name: hong940622 @gmail.com
Outbox Password: sszssssssssans
_?'om
From Name: ' SL SOFTWARE SOLUTIONS SON BHD
From Emai:  hong940622@gmail.cox
Send test emal
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6.2 A/R Debtor Statement Report

1. Go to “AIR > Debtor Statement Report”.
2. Click on “Inquiry” and "Preview Easy Statement" to verify its correctness, then close.

Basic Options Other Options

Date Range: 01/01/2021 ~| to | 28/10/2021 Statement Type:  Open Item Only

Debtor: Fiter by multi-select - | Jwere selected NormalKnodkOff:  KnockOff Statement

Report Options | More Options |

Sott By. | Debtor Code

Q mr\ VH e "’ mm!lwﬁ-frnmn‘& MVJ

Check Al § Uncheck Al Uncheck All in Selection Clear all unchecked records from the grd

Drag a column header here to group by that column

300-C001 NORA
300-C002 | CUSTOMER 2 &J Mh!

3. These steps should help you configure Easy Statement and Email settings, as well as verify A/R
Debtor Statement Reports.
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