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1.0 Introduction

The Optical Plugin is a dedicated extension in AutoCount designed specifically for
managing optical store operations, including eye examination tracking, quotations, and
sales processing.
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2.0 Installing the Plug-In

. Go to Tools > Plug-In Manager

. Click on the “Install” button.

. Browse for the related .app file (Optical Plugin)

. A new window will prompt with some basic information of this plug-in.
. Click on the “Install” button again to proceed.

. A confirmation message will be prompted after that.

. Click “Yes” to confirm the installation.

. A success message will appear after the plug-in is installed correctly.
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3.0 Accessing the Optical Plugin

After logging into AutoCount, the Optical Plugin is located on the top menu bar.

Go to Optical Plugin > Examiner Maintenance

7* EYE CAR SDN BHD [24/06/2025] - AutoC i

File G/L A/R A/P Inquiry Stock Sales P

User ID: ADMIN Trial version with 500 transactions fimit Tuesday, 24 June, 2025 5:50:50 PM
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4.0 Creating Examiner Profile

Steps:
Add the following information:
1. Click on "New"
2. Fill in examiner information.
3. Click on "Save" to Create New Debtor

% Examiner Maitenance - LERANING AUTOCOUNT 2 SDN BHD [Chapter 4] - AutoCount Accounting (Ver: 2.2) (Rev: 29)

File G/L A/R A/P Inquiry Stock Sales Purchase Optical Plugin General Maintenance Tools e-Invoice Window Help

Hint: In this window, you can manage list of Examiners
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5.0 Lab Maintenance
Manage your eye examination rooms here.

Steps:
Go to Optical Plugin > Lab Maintenance
Enter lab details (name, location, etc.)

Click Save

% Lab Maintenance - LERANING AUTOCOUNT 2 SDN BHD [Chapter 4] - AutoCount Accounting (Ver: 2.2) (Rev: 29)
Optical Plugin General Maintenance Tools e-Invoice Window Help

File G/L A/R A/P Inquiry Stock Sales Purchase

Hint: In this window, you can manage labs,
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6.0 Creating a Quotation (QO)

Use this to record a customer’s order with prescription details.

Steps:

Go to Sales > Quotation
Click on “New”

Select the Customer

Debtor Info

Debtor
Name
Address

Fill in Prescription value

SPH on AXIS PRISM BASE ADD FD BC DIA
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Choose Items based on customer requirements

SOFTWARE SOLUTIONS

nsert Before
Delete
] Move Up
] Move Down

Range Set

Select All Details

— Group Tota -
E Discount E
(= | ltem Search
¢ | Show Find Pane
Click on "save"
Subtotal (ex)
Total

I| Save I Save & Preview | | Save & Print | | Cancel

58,267.50
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7.0 Transferring to Sales Order (SO)

Once the quotation is ready, it can be transferred to a Sales Order.

Steps:
Go to Sales > Sales Order
Right-click the Quotation and select Transfer to new SO

7 Quotation - LERANING AUTOCOUNT 2 SDN BHD [Chapter 4] - AutoCount Accounting (Ver: 2.2) (Rev: 29) - =
File G/L A/R A/P Inquiry Stock Sales Purchase Optical Plugin General Maintenance Tools e-Invoice Window Help | Report Others

Hint: In this Quotation vindow, you can create, modify, or delete quotation for your customer.

‘ §E+ New ‘ ‘/\\ Edit ‘ View ‘ ‘ E Find ‘ @ Preview ‘ ‘ L Print ‘ E UPS"“’:“Q x Delete 6 Refresh e ‘ém ‘
¥ Show this grid at startup
Drag a column header here to group by that column pe
Doc. No. Date ~ \ Debtor Code. \ Debtor Name. Agent Total Cancelled Multi Pricing Examiner Lab
|| ar-o00003 o505 New TOMER 1 NORA 45,647.50 Price 1
| | ar-o00002 05/053  Edit TOMER 2 PT 9,500.00 Price 1
| |ar-000001 0053 gy TOMER 1 NORA 3,120.00 Price 1
Preview
Print
Delete
Refresh
View Flow
Copy to a new Quotation
l Partial/Full Transfer to new Sales Order
Partal/Full Transfer o new Dehvery Order
Partial/Full Transfer to new Invoice
Partial/Full Transfer to new Cash Sales
View Document Status Change Log
59,767.50

144 4 Record 1of4 > wm



ac
J
autocount’

AUTHORERES SOFTWARE SOLUTIONS
DEALER

Scan to visit our
AutoCount Website

Select the examiner

DIA

Click the Payment and Refund
_| = Home Edit
en"

4

Prescriptio FPayment ave as KIV
ew And Refund 1

History Fayment an... Save
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Click the “+” to add a new deposit.
Select the payment method

Fill the payment amount

Then click the close button

?:' Payment And Refund

Total SO 1,500.00
Total Payment | 0.00
Total Balance | 1,500.00

Refund

Payment

0OR Date
Iil 08/07/2025

| Payment Method §Description Sales Agent

Cheque/Credit ... § Fayment Amount

0.00
|

Click on "save" and the deposit payment will record.

Ll
— AutoCount Accounting L =

— | Official Receipt : OR-000019 is created. |

11
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8.0 Transferring to Invoice (IV)

Steps:
Go to Sales > Sales Order
Right-click the Quotation and Select Partial/Full Transfer to New Invoice

Drag a column header here to group by that column

Debtor Name

~ | Debtor Code

08/07/2025

S0-000001 09/05/2025 New |
S0-000002 06/05/2025 Edit |

View

Preview

Print

Delete

Refresh

View Flow

Copy to a new Sales Order

Partial/Full Transfer to new Cancel Sales Order

Partial{FuII Transfer to new Deliveg Order

Partial/Full Transfer to new Invoice
DETTIET/ UMl TTans er (O NEW Cash Sares.

View Document Status Change Log

Select the Examiner

DIA
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Click Save

Save Save & Preview ‘ ‘

28,267.50

An Unapplied Payment dialog box will appear

? Unapplied Payment = 80X
Total Unapplied Invoice Amount : 1,500.00 Invoice 1,500.00
Deposit 461.00
__________________________ | Auto Knock Off
Balance 1,039.00 I
Date No. Unapplied OR. ... | Apply Amount S0 Doc No. SO Debtor Code | SO Debtor Name

OR-000001 300-9999 CASH CUSTOMER

08/07/2025

hf S0-000003

461.00 461.00 |

W4 44 4 Recordlof1 » bom

oK || Cancel L
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AutoCount Accounting x
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9.0 Daily Collection Report

Use this feature to view and monitor daily sales performance.

Steps:
Go to Optical plugin > Daily Collection Report

Optical Plugin General Maintenanc

Examiner Maintenance

Lab Maintenance

Daily Collection Report

Setting

License Info

Select the Date Range and Choose the Branch
Click OK to view the report preview

¥ Daily Collection Report =

Report~

24;"06!202 M To: 24/06/2025 ~

Collection Date:
[

2 LAY
Location

| ook | close
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