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1.0 Introduction  
​
The Optical Plugin is a dedicated extension in AutoCount designed specifically for 
managing optical store operations, including eye examination tracking, quotations, and 
sales processing. 
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2.0 Installing the Plug-In 
 
1. Go to Tools > Plug-In Manager  
2. Click on the “Install” button.  
3. Browse for the related .app file (Optical Plugin)  
4. A new window will prompt with some basic information of this plug-in.  
5. Click on the “Install” button again to proceed.  
6. A confirmation message will be prompted after that.  
7. Click “Yes” to confirm the installation. 
8. A success message will appear after the plug-in is installed correctly. 
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3.0 Accessing the Optical Plugin 
After logging into AutoCount, the Optical Plugin is located on the top menu bar.  
 
Go to Optical Plugin > Examiner Maintenance 
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4.0 Creating Examiner Profile 
 
Steps: 
Add the following information: 

1.​ Click on "New"  
2.​ Fill in examiner information. 
3.​ Click on "Save" to Create New Debtor 
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5.0 Lab Maintenance 
Manage your eye examination rooms here.  
 
Steps: 
Go to Optical Plugin > Lab Maintenance 
Enter lab details (name, location, etc.) 
Click Save 
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6.0 Creating a Quotation (QO) 
Use this to record a customer’s order with prescription details. 
 
Steps: 
Go to Sales > Quotation 
Click on “New” 
Select the Customer 
 

 
 
Fill in Prescription value 
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Right click "Add” 
Choose Items based on customer requirements 

 
Click on "save"  
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7.0 Transferring to Sales Order (SO) 
Once the quotation is ready, it can be transferred to a Sales Order. 
 
Steps: 
Go to Sales > Sales Order 
Right-click the Quotation and select Transfer to new SO 
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Select the examiner 

 
 
Click the Payment and Refund 
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Click the “+” to add a new deposit. 
Select the payment method 
Fill the payment amount 
Then click the close button 

 
 
Click on "save" and the deposit payment will record. 
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8.0 Transferring to Invoice (IV) 
Steps: 
Go to Sales > Sales Order 
Right-click the Quotation and Select Partial/Full Transfer to New Invoice 
 
 

 
Select the Examiner 
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Click Save 

 
 
An Unapplied Payment dialog box will appear 
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Click OK to auto knock off the payment 
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9.0 Daily Collection Report 
Use this feature to view and monitor daily sales performance. 
 
Steps: 
Go to Optical plugin > Daily Collection Report 

 
 
Select the Date Range and Choose the Branch 
Click OK to view the report preview 
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